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DEALER QUICK GUIDE

(For detailed instructions please see the User’s Guide for Dealers. If you don’t have one please call 801-401-6053.)
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Using Internet Explorer 6.0 (or higher) go to www.indirect.us

The System Administrator at your dealership should have given you a user name and password. If you don’t have one or have forgotten 
it, please call 

801- 401- 6053.

After logging in for the first time you must accept the Dealer Access Agreement to gain access to the Main Menu page. Click on “ACCEPT”, 

and the Agreement will disappear.
1.  On the Main Menu click on “Enter an Application”.

2.  If you want to use this system to pull a credit report (and you have subscribed to this service), fill in the green fields and click “Order Credit Report”. It is not necessary to order the credit report to complete and submit the application.

3.  Complete the Vehicle Information section. When all required fields are complete, the “Submit Application” button will turn from red to green. Click on the button to see the lender selection page.
1.  Click on the note pad icon to see membership eligibility requirements. You 

may also click on the “Rates and Forms” button in the left side gray bar to 

see rates, commissions and other info about each credit union

2.  Select up to 3 credit unions to receive the application.

3.  Click on the “Finish and Submit” button to send the application to the selected credit unions for automatic and manual underwriting.

1.  On the Main Menu page click on “Submitted Deals” to see the status of the

applications you have submitted.

2.  Click on any deal name or number to see the details of the credit union decision.

3.  Communicate with loan officers through online notes (See “Message Center” and colored envelopes).
1.  On the Main Menu page click on “Submitted Deals” to see when a deal 

has been funded.  

2.  Click on any deal name or number to see the details of the credit union funding activity.

3.  From the “Funding Tab” for a funded deal, select the “View/Print/Prefill Forms” button to prepare and print forms, including membership applications and funding checklists.
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